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1. Obuwme NoNoXKeHUs

1 Hactosuwee [lonoxeHne 0  cekpeTape HabntogatensHoro  coseTa
rocyapCTBeHHOro KOMMYHa/lbHOrO NPeAnpUATMS Ha rnpaBe X03AMCTBEHHOI0 BeAEHWS
«l"opoackas nonmknMHUKa Ne 6» ynpaBneHus 3A4paBooOXpaHeHnMs ropoga LLbIMKeHT
(nanee - TlonoxeHwe) pa3paboTaHO B COOTBETCTBMM C  AEWCTBYHOLUUM
3aKoHOMAaTeNIbCTBOM Pecny6/iMkn  KasaxcTaH, YCTaBOM W WHbIMW  BHYTPEHHUMMU
[NOKYMEHTaMW  TOCYAapCTBEHHOIO0  KOMMYHa/IbHOro  MpeanpuaTMsa  Ha  Mpase
XO03AMCTBEHHOINO  BeAeHWs  «lopoAckast MOMMKAMHMKA No  6»  ynpaBneHus
3[paBooxpaHeHns ropoda LUbIMKeHT (ganee - Mpeanpusatve) n onpeaenser nopsaok
HasHa4YeHNs W [eaTeNlbHOCTU CeKpeTapsa HabniopatenbHOro coBeTa, ero Craryc,
MOMTHOMOUNSA N KOMMNETEHLMIO.

2. CekpeTapb HabntogaTenbHOro coBeta ABMSETCA paboTHMKOM [peanpuatums,
He ABNALWMMCA YieHoM HabntogaTenbHOro coseta iMbo MCMOTHUTENBHOrO OpraHa
MpeanpuaTrs, U MUCNOMHSAET CBOM 00S3aHHOCTW Ha MOCTOAHHOW OCHOBE B PEXMME
MOSIHOro paboyero AHs.

3. CekpeTtapb HabnogatensHOro coseta 06ecnevmBaeT B3aMMOLENCTBME MEXIY
opraHamy [peanpuAaTA B COOTBETCTBMM C  3aKOHOAATE/Ib,CTBOM  Pecryb6/mnku
KasaxctaH, YcrtaBom [lpegnpusatus, HacTodwmm T[onoXeHMeM U OpYrumu
BHYTPEHHMMM AOKYMeHTamMun peanpusaTus, a Takke peLleHnammn Y noaHOMOYEHHOro
opraHa u HabnogatensHOro coseTa.

4. Bo wum3bexaHne BO3HMKHOBEHWS  KOH(/IMKTa  WMHTEPECOB  CEKpeTapb
HabnogatenbHOro coBeTa MMeeT MNpaBO COBMeLWaTb CBOKW  [eATeNbHOCTb C
BbINO/IHEHWEM  ApYruX  (yHKuMA B [peanpusatMm  TONbKO € COrnacus
HabntoaatenibHOro coseta.

5. CekpeTapb HabntogatensHOro coseta B CBOeW [AeATEIbHOCTM MOLOTHETEH U
MOAYMHEH HerocpeAcTBeHHO HabnopatenbHoMy coBeTy B nuvue [Mpefcepatens
HabntogatenbHOro coseta.

6. CekpeTapb HabnwogatenbHOro coeeta o6ecrieyvBaeT BbIHECEHME BOMPOCOB
Ha pPacCMOTPEHMe YTMNO/SIHOMOYEHHOMY OpraHy, a TakXe MOAroTOBKY W MNpOBeAeHMe
3acefaHun HabnogaTenlbHOro coBeta, obecrneynmBaeT (hOpMMpOBaHME MaTepuanos Mo
BOMpocaMm, BbIHOCUMbIM Ha pPacCMOTPEHME YTIONIHOMOYEHHOIO OpraHa, U mMatepuanos
K 3acefaHno HabnogatensHOro coBeta, BeeT KOHTPO/b 3a 06ecneveHnem JocTtyna K
MUXT,

7. CekpeTapb  HabntogatesbHOro coBeTa A/11  OCYLLUECTB/IEHUS  CBOEW
[eATeNbHOCTM  B3aMMO/ENCTBYET CO BCEMU CTPYKTYPHbIMM  MoApa3feNieHUs MU
MpeaAnpuaTrsa 1 ero A0/MKHOCTHLIMU IMLAMN.

2. HazHaueHve 1 0CBOBOXAEHWNE OT [JO/HKHOCTHU
cekpeTapsi HabntoaaTenbHOro coBeTa

8. CekpeTapb  HabntogaTeNnbHOro  COBETA  HA3HAYaeTCsl  PeLLUeHueM
HabntogaTenbHOro  coBeTa MO MPEACTABNEHWUHD  UCMONMHWUTENBHOrO  opraHa
MpeanpusTs NM60 0AHOrO U3 uneHoB HabnogatensHoro coeeta MpeanpusTus.
HabnopaTenbHbiii  COBET MPUHMMAET pelleHMe MO  KaHAWAAType CekpeTaps
HabntopaTenbHOro  coBeta  6OMbLUMHCTBOM — FOMOCOB  OT  YYaCTBYHOUMX B
COOTBETCTBYIOLLIEM 3aCeaHMN.

&



9. K KaHgmpaty Ha [O/DKHOCTb CekpeTaps Hab6nwogaTenbHOro coseta
NPeabaBNAOTCA Cnefytowne TpeboBaHNS:

1) BbICLLIEE HOPUAMYECKOE WU/ 3KOHOMMYECKOe 06pa3oBaHue;

2) Hannume onbiTa paboTbl B 06/1aCTV KOPNOPATUBHOMO YnpasneHus n (Mnun) no
CneunanbHOCTU He MeHee [IBYX JIeT;

3) 6e3ynpeyHas Aenosas penyTauus;

4) oTcyTCTBME aPuanpoBaHHOCTY K NpeanpuaTuo;

5) OTCyTCTBME  HEMOoralweHHOW WM HECHATOM B YCTaHOB/IEHHOM
3aKOHOAAaTe/IbCTBOM MOPALKe CYyAUMOCTH.

10. B OTHOLLEHUN KaxkaoW M3 KaHauaatyp B HabntogaTenbHbliA COBET AO0/MKHA
ObITb MpefCcTaB/eHa cnefyoLwas HpopMaums:

1) hamunng, nmsa, 0TYeCTBO KaHAMAATa,

2) FOf POXKAEHNS;

3) obpaszoBaHMe, creuManbHOCTL MO AgunaoMy  (Aunaomam), CBeAeHUs O
MOBbILLEHNW KBa/IM(hMKALMW 1 MPOGeCCUOHaIbHOWN MepenoaroTOBKE;

4) cBefleHNs 06 orbiTe paboThl 3a NOCNeAHWE MATL NIET;

5)cBegeHus O TOM, ABNAETCA M KaHAMAAT ap@UAMpoBaHHbIM  IULOM
[Mpegnpuatns;

6) NMCbMeHHOe 3asBfieHNe KaHAuaaTa O HasHauYeHUW Ha LO/MKHOCTbL CeKpeTaps
HabntogarenbHoro coseta MNpeanpuatus.

11. C nuuom, Ha3HayaeMbIM  cekpeTapeM Hab6ntogatenbHOro  COBeETA,
3aKNloYvaeTcd  TPYAOBOW  [JOrOBOP  HA  CPOK,  OMNPeAeNieHHbll  pelueHnem
HabnogatenibHOro coseta.

12. TpyooBoit  [OroBOp C  CEKpeTapem HabntogatensHoro  coseta
noanucbiBaeTca OT MMeHW MpegnpusaTtua MNpeacenatenem HabnrogatenibHOro coseta
WA MHBIM NINLLOM, YNOMHOMOYeHHbIM HabtoaatensHbIM coBeToM MpeanpusTtus.

TpyfoBO [OroBOp [O/MKEH MpedycMaTprBaTb OTBETCTBEHHOCTb CEKpeTaps
HabntogatesibHOro CoOBeTa 3a pasrnawieHve WHQoOpMauuW, COCTaBfsOLWENd B
COOTBETCTBMM C HOpPMamMu [eWCTBYIOLLEro 3aKoHOAATeNbCTBA U BHYTPEHHUMU
AOKyMeHTamu  TpeanpuaTua  CNy>KebHyt0 WM KOMMEPYECKYH) TaliHy, a Takxke
0053aHHOCTb  MH(popmupoBaTb  HabntopateNbHbli  COBET O BO3HWKHOBEHUM
06CTOATENLCTB, B CUY KOTOPbIX CekpeTapb HabntogatenbHOro coseta CTaHOBMTCA
amnnposaHHbIM NULOM MNpegnpuaTus.

13. HabntogatenbHbld coBeT MpeAnpusdTus Bnpase B 1t0060e Bpems MNPUHATb
pelleHre O AO0CPOYHOM MpeKpaleHn MOTHOMOYMA cekpeTapsa HabntopartesnbHOro
COBETa.

JocpoyHoe npekpatlleHne TPyLOBOro A0rosopa OCYLLECTBNAETCA B MNOPAOKe,
YCTAHOB/IEHHOM  TPYZOBbIM  [OrOBOPOM W  3aKOHOAATENIbCTBOM  Pecny6/mku
KazaxcTtaH.

14. PelleHe O Ha3Ha4yeHWM HOBOro cekpetaps HabnogaTenbHOro coseTa
MOXET ObITb MPUHATO OAHOBPEMEHHO C MNPUHATUEM pPELIEHUS O [OCPOYHOM
MpeKpaLLeHnn NoSTHOMOYMIA AeNCTBYHOLLErO cekpeTapsa HabnogaTensHOro cosera.

3. dyHKUMN cekpeTaps HabnogaTenbHOro coseta
15. K 0CHOBHbIM (PYHKLMSIM cekpeTaps HabntogatenbHOro coseta 0THOCUTCS:
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1) obecneyveHne apheKTMBHOCTM KOPNOPaTUBHOIO YrpaBieHns, B TOM YKC/IE:

-yyacTue B pa3paboTKe BHYTPEHHMX AOKYMeHTOB [MpeanpusaTtus;

- B3aMMOJENCTBNE CO CTPYKTYPHbIMM NOApa3feNieHns MM U AO/HKHOCTHBIMY
nmuamn  MpeanpuaTua ¢ Uenbi 06ecrneveHnst UCMOSIHEHUS HOPM U TpeboBaHWi
3aKoHogarenbcTea Pecrnybnmky KasaxctaH B 061aCT KOPropaTMBHOIO YMnpaB/ieHUs,
YcTaBa U BHYTPEHHUX AOKYMEHTOB Mpeanpustus;

-aHaM3  C/IOXKMBLLENCS  NPaKTUKA  KOPNOpaTMBHOrO  YynpaBfeHWs B
MpeanpuATK, pa3paboTka NPeasioKEHN No ee yNyULLeHUIo;

2) opraHmM3aumsa noAarotoBKM W 06GecrnevyeHMe BbIHECEHME BOMPOCOB Ha
pacCMOTPeHMEe  YTMONHOMOYEHHOMY OpraHy B COOTBETCTBUM C TpeboBaHUAMM
NEACTBYIOLLIEr0 3aKOHOAATeNbCTBa, YCTaBa M WHbIX BHYTPEHHUX [OKYMEHTOB
MpeanpusATnS, B TOM YKCIE:

-yyeT  MNPUHMMAEMbIX  YTO/IHOMOYEHHbIM  OPraHOM  pPelleHnin  ©
NH(opMMpOoBaHMe YneHoB HabnogaTenbHOro coBeta O PeLleHnsX Yo/THOMOYEHHOro
opraHa;

-peanun3aymsa  TpeboBaHWA YNONHOMOYEHHOro opraHa, HabnwogatensHoro
COBETA O BbIHECEHWW BOMPOCOB Ha PacCMOTPEHMNE Y OTHOMOYEHHOMY OpraHy;

- YYeT NocTynarLmnx TpeboBaHuiA;

- UHopmMUpoBaHNe uneHoB HabnwogatensHOro coeeta 0  TPebOBaHMAX
YNOMHOMOYEHHOI O OpraHa;

-yyacTMe B TMOArOTOBKE [AOKYMEHTOB W  MHMOpMauMu, noanexalumx
NPefoCTaB/IEHNIO  YTNO/SIHOMOYEHHOMY — OpraHy;  KOHTPO/lb  CBOEBPEMEHHOCTM
NOAroTOBKM TaKUX AOKYMEHTOB,;

-npegocTaBnieHne 4neHam HabnogaTenbHOro coBeTa, AO/MKHOCTHLIM NMLAM
MpeanpuaTns BO3MOXKHOCTU 3HAKOMMUTLCS C PELLEHUAMMU Y NONHOMOYEHHOIO OpraHa,
MOArOTOBKA KOMWIA PELLEHNI;

- KOHCY/IbTaLUMs Mo BOMpocaM, CBsi3aHHbIM C MPOLIeAYPOi BbIHECEHNS BOMPOCOB
Ha pacCMOTpPeHMe Y MOMHOMOYEHHOMY OpraHy.

3) obecneyeHne paboTbl HabnogaTenbHOro COBETa, B TOM YMC/IE:

-pa3bSiCHEHWE BHOBb  WM36paHHbIM  ufeHaM HabntogatensHOro  coBeTa
fencTeyolme B MNpeanpuatni npaBuna aedtensHocT HabntogatensHOro coseta u
MHbIX opraHoB lpeanpuaTvs, OpraHuU3aUWOHHYH CTPYKTYpY [peanpusitus 1 UHyH
NHDOPMaLMIO, WMEIOLLEA 3HaYeHMe A9  HaA/1eXallero WUCMNOMHEHUs  YnieHaMu
HabntoparesibHOro coBeTa CBOMX 06513aHHOCTEN;

-0KazaHve copgeictemna  [Mpefcejatento  HabnogatenbHoro  coseta B
nnaHnpoBaHUn paboTbl HabnoaaTelbHOro COBETA;

- c60p NpeasIoKeHNn OT YneHoB HabnoaateibHOro coeeta no (HOPMUPOBAHUIO
nnaHa paboTbl HabnogatensHOro coseta WM NpeAcTaBieHre MPoeKTa njaHa paboTbl
HabntogaTtensHoro coseta lNpeacenarento;

-HernocpeACTBEHHOE Yy4yacTMe B MOArOTOBKe MPOeKTa MOBECTKM O4YepeaHOro
3aceflaHMs  HabnwogatenbHOro coBeTa B COOTBETCTBAM  C  MPEANOXEHUAMMU,
NOCTYNUBLLMMM OT YNeHOB HabntogaTeNlbHOro COBETa;

- 3BeLLeHMe uneHoB HabnogaTenbHOro coseta WM MPUIMALLIEHHbIX Nl O
BPEMEHM 1 MeCTe MPOoBeeHUNs 3acefjaHus;

-MOAroTOoBKa W paccbiika MaTepuasioB MO  BOMpocaM  MOBECTKM  [HS,
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HeobxoauMmbIX Ana  [pegnpusatus M NpoBefeHWs 3acefaHus HabntopartesnbHOro
COBETE;

-MOAroTOBKA 3arpocoB W OTBETOB Ha MUCbMa OT MMeHW HabnoaatenbHOro
COBETY;

- obecrneyeHne  npefocTaBieHVss  dneHam  HabnwogartesbHOro  coseTta
3anpalunBaemoin nHhopmaummn o estenbHocTy MpeanpuaTus;

-Npu  NPOBEAEHUN 3a04YHOr0 3acefaHud HabnogatenbHoro coseta -
MOArOTOBKA OHOMINETEHE [N 3a04YHOr0 ro/I0COBaHWA, 0becreyeHne PacChbInku
OtonneTeHelr 1 cO60p MOMYyYeHHbIX OKINETEHE, a TakXe MOoABEJeHNe WTOroB
r0/10COBaHMA Mo BONpocam MoBeCTKM AHA 3acefaHns HabntogaresibHOro coBeTa.

-B CNyyae HeobOXoAMMOCTM [oBefeHve [0 paboTHWMKOB [Mpegnpusatus
MH(hopMaLMKU O NPUHATBIX PeLLeHnsaX Ha 3acefaHusax HabnogatensHOro coBera;

- OCYLLIECTB/NAET KOHTPO/b 32 NCMOSIHEHMEM  aflpeCHbIX  PeLLeHuiA
HabnoaatenibHOro CoBeTa;

- NONyYeHVe B CTPYKTYPHbIX nogpasgeneHunsx Mpeanpuatusa v npefocTaB/ieHne
yneHam HabnogatenbHOro coeeta HeOOXOAMMbIX [LOKYMEHTOB M WH(oOpMauum o
nesTensHocTn Mpeanpuatus;

- obecneyeHne CcOONIOAEHMS MNOPALKA NPUHATUA PELUEHWIA MO CcAenkam, B
KOTOPbIX MMEETCS KOH(P/IMKT NHTEPECOB;

4) obecneyeHve XpaHeHNs:

- MPOTOKO/I0B 3acefaHnin HabnogatenbHOro CoBeTa;

-peweHnn HabnwogatenbHOro  coBeTa, MPUMHUMAEMbIX MYyTeM  3a04HOrO
r0/10COBaHNS;

-0t0/INeTeHe AN ro/iocoBaHWs, HarnpaefieHHbIX B HabnoaatenbHblil coBeT
yneHaMmn HabnropatenbHOro coBeTa And NPUHATUS PeLleHnin, NpUHUMaeMbIX MyTem
3a04HOr0 rosI0CoBaHus;

-BefieHMe  [eNonpou3BOACTBA W apxmBa [OKYMEHTOB W  MaTepuasio
HabniogatensHOro  coseTa,  NpefocTaBfeHVe  JOKYMEHTOB M BbIMUCOK
3aMHTepPecoBaHHbIM /ILAM;

-BefleHVe y4yeTa U XpaHeHue BXOAALLEA LOKYMEHTaLMIO M KOMUIn NUCXOAALLER
AOKYMeHTaumy HabnrogaresibHOro CoBeTa;

-y4eT W [OBefleHWe [0 CBefeHMsi Y4yacTBYHOLWMX B 3acefaHun YeHOoB
HabntogatenibHOro coBeTa MHGopMauum 0 NOCTYNUBLLMX OT OTCYTCTBYHOLLMX Y/IEHOB
HabntogaresibHOro coBeTa MUCbMEHHO W3/10XKEHHbIX MHEHWIA M0 paccMaTpyBaeMbIM
BOMpOCam MOBECTKN AHS.

5) B X04e NpoBefeHNs 3acefaHns OCYLLEeCTBAET:

-yYeT, NOCTynatoLWmMxX B HabnoaaTe IbHbI COBET NPEA/IOXKEHUIA O MPOBeAeHNN
ero 3acefjaHuvii M BOMPOCOB, MOCTYMAKWMX AN PACCMOTPEHUA W pPeLleHus
HabnogaTe/IbHbIM COBETOM,;

-pacnpefenseT MocTynuBLUME BOMPOCLI MO HanpaBNeHUAM [AeATe/IbHOCTU, B
KOTOPbIX TakuWe BOMPOCbl BO3HUKIM W TPebyloT CBOEro pelueHus, coobLuaeT
Mpeacepartento HabnogatensHOro coseta 0 NOCTYNMBLUMX BONPOCAX;

- OMOBELLAeT BCeX u/eHOB HabnioparesbHOro coBeta O MOCTYMMBLUMX B
HabntofaTtenbHblii COBET MPEANOXEHUAX U BbIACHSAET 3aMHTEPeCcOBaHHOCTb KaXoro
V3 Y/IEHOB B PACCMOTPEHUN Y PELLEHNIN BOMPOCOB, YKa3aHHbIX B MPea/IOKEHNAX;
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-perncrpaumnio YyneHos HabntopatenbHOro coBeta, MPUHMMAKOLMX y4yacTue B
3acefaHuu;

- nog, pykosoAcTeom lMpefcenatens HabnogatensHOro coseta BefeT NPOTOKOS
3acefjaHnin, OCYLLECTB/ISET KOHTPO/Ib 3a WCMOSMIHEHWEM pelueHnin HabnogaTensHoro
COBETY;

- BbINOSIHAET nopy4eHus MNpeaceaarens HabnogatenbHOro CoBeTa;

-KOHTPO/Ib 32 OpraHu3auMOHHbIM W TEXHUYECKMM MNPOBEAEHUEM 3acefaHWid
HabntogatenibHOro coBera;

- OpraHv3aLmio BefleHnsa 3anmncy xofa 3acefaHnini HabntogaresibHOro CoBeTa, B
TOM YMC/e, C COracua NPUCYTCTBYHOLWMX YIEHOB, Ha ayano-, BUAEOHOCUTENN;

- MOArOTOBKY MPOEKTOB MPOTOKO/IbHbIX PELLEeHWA;

-BefieHMe,  oopmieHve M MOANUCaHME  MPOTOKO/MOB  3acefaHui
HabntogaresibHOro CoBeTa U BbIMUCOK M3 MPOTOKO/OB 3acefaHunii HabnogatensHoro
COBETY;

- PacCbINKy LOKYMEHTOB, YTBEPXKAEeHHbIX HabntogaTelbHbIM COBETOM;

- VHble MO/IHOMOYMSA, CBSi3aHHble C [e/0NpPOM3BOACTBOM W OpraHusauuen
featenbHoCcT HabnogatelbHOro CoBeTa;

6) XpaHeHWe [OKYMEHTOB W pacKpbITve WHpopMauum o [pegnpusatuv, a
MMEHHO:

- 0becneyeHe XpaHeHUs OOKYMEHTOB, MpeayCMOTPEHHbIX 3aKOHOAATE/IbCTBOM
Pecny6imkn KaszaxctaH, B YCTaBe 1 MHbIX BHYTPEHHUX JOKYMeHTax [Mpeanpuatus;

-MpefoCTaB/IeHNe 3aKOHHbIM NPeACTaBMTeNsIM  YTIO/THOMOYEHHOIO  opraHa
[0CTyNa K JOKyMeHTaMm Npegnpusatns B yCTaHOBIEHHOM MOPSAAKE;

-opraHu3auMs  U3roToB/IEHMS  KOMWI  [JOKYMEHTOB MO  TpeboBaHWUIo
YNO/IHOMOYEHHOr0 opraHa 1 4sieHoB HabtoaaTeIbHOro COBETa;

- yyacTue B yyete apuanpoBaHHbIX nuL, MpegnpusaTus;

- opraHu3aums MOArOTOBKM M CBOEBPEMEHHOW MNOJayM rocyAapCTBEHHbLIM
YMO/IHOMOYEHHbIM OpraHaM W opraHusaumsaM  (NyonmkaummM B YCTAHOB/EHHbIX
Cy4yasix) OTYeTOB, COOOLUEHMIA O CYLLECTBEHHbIX (haKTaX, YBEOOM/IEHWIA, WHOM
MH(hopMaLun, NoAnexallen packpbiTuio MpeanpudTuem;

-yyacTve B aKTyaimsauum WHQopMauumn ouumnanbHOro MHTEpHET-pecypca
Mpegnpuatns;

7) opraHu3aums B3anMOLENCTBUA MeXay opraHamu MpeanpuaTus, B TOM YmcChe:

-CBOEBPEMEHHOE BbISIB/IEHME HA3PEBAIOLLMX KOPMOPATUBHbLIX KOH(INKTOB U
KOH()/IMKTA WHTEPEecoB, WHMOPMMPOBAHNE O HUX COOTBETCTBYIOWMX OpPraHoB
(BO/MKHOCTHBIX f1My) MpeanpuaTrs, NPUHATAE Mep MO MX NPeAOTBPALLEHMIO W, MpU
HeobXxoaMmocTK, obecrieyeHe paspeLleHnss KOH(IMKTOB KOMMETEHTHbIM OpraHoM
(BOMKHOCTHBLIM N1LoM) MpeanpuaTus;

-y4yacTMe B TMOArOTOBKE W pean3aumy pelleHWd O peopraHu3auun
[Mpegnpuatns;

-yBeLOM/IEHME KPEeAWUTOPOB B Clyyae MNPUHATUA PeLUeHMs O peopraHusaummn
Mpegnpuatns;

-y4yacTue B UCKOBOW, MPeTEH3MOHHOW paboTe Mo Bonpocam MpUMEHEHUS HOPM
3aKoHogaTenscTBa Pecny6/imky KasaxctaH B 06/1aCTV KOPNOPaTUBHOIO YrpaB/ieHNS;

- MIHbIX YCTAHOB/IEHHbIX 3aKOHOAATe/IbCTBOM KOPMOPATUBHLIX MPOoLeayp.
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4. lMNpaBa 1 06513aHHOCTU ceKpeTapsa HabnogaTensHOro coseTa

16. CekpeTapb HabntogatensHOro coBeta npv OCYLLECTB/IEHWM CBOMX MpaB W
UCMOMHEHNN 06s3aHHOCTe [O/KeH [elCTBoBaTb B MHTepecax [pegnpusaTus,
OCYLLeCTB/IATb CBOW MpaBa U UCNOHATb 0643aHHOCTN LOOPOCOBECTHO Y pasyMHO.

17. CekpeTapb HabntogatenbHoro coseTta B Mpefdenax CBOEW KOMMETEHUUN
BMpaBe:

1)zanpawmBaTb M MNoAyyvaTb Yy  OO/MKHOCTHbIX vy [NpeanpusaTtus,
PYKOBOAMWTENEN €ero CTPYKTYPHbIX MoApasfeneHnin n paboTHUKOB WMH(OpMaLuo ©
[OKYMEHTbI, HeOOX0AUMbIe 15 BbINO/IHEHNS BO3/I0OXEHHbIX Ha HEro 3ajav;

2) KOHTPONMPOBATL  WUCMOJIHEHUE  PELUeHWUA, MNPUHATLIX Y TIOTHOMOYEHHbIM
opraHom 1 HabntogaresibHbIM COBETOM;

3) npep/siaratb BOMPOCHI B MOBECTKY AHA 3acefaHns HabnogaTensHOro coseTa u
MCMOMTHUTENIbHOTO opraHa MNpegnpuaTtus;

4) noArotaenMBaTh WM HanpaenATb YTMOMHOMOYEHHOMY OpraHy OTBETbI Ha €ero
KoppecrnoHgeHumio (B pamkax  BOMPOCOB  KOPMOPaTMBHOIO  YrpaBfieHus);
npefocTaBnsATe  MaTepuasbl MO  BOMpocaMm, BbIHOCMMbIM  Ha  PacCcMOTpPEeHMe
YNONHOMOYEHHOMY OpraHy, [AOKYMeHTbl [lpefnpuatus, nognexaline XpaHeHuHo,
3aTparmsarowime WHTepecbl YTMONHOMOYEHHOrO OpraHa, a TakXke MOoAroTaB/nBaTh
OTBETbI MO MHbLIM MOCTYMUBLUMM BOMPOCaM B paMKax MoIHOMOYWIA, NPeaoCcTaB/IeHHbIX
cekpetapto HabnogaTenbHOro coeta  [AeWCTBYHOWMM  3aKOHOAATE/IbCTBOM U
BHYTPEHHUMW JOKyMeHTaMu [Npeanpnatus;

5) 3anpawmBatb MHMopMauuio Yy banaHcogepxkatens [Npegnpuatva 06
ornepauusx, 3aperucTpuMpoBaHHbIX B peecTpe OanaHcofepxatens [Mpeanpuatus, a
TaKKe MHYH0 MH(OPMaLMIO U3 peecTpa, Heobxoanmyto Ans MpeanpuaTus;

6) NpefocTaBnATb  GanaHcodep)kaTento  JOKYMEHTaUMIKO,  CBSI3aHHYHD  C
MMyLLEeCTBOM [peanpuaTna U HeoOXoAMMYHO 6anaHCOAepXXaTennto A9 Hag/iexxallero
BefleHuna peecTpa MNpegnpuatus.

18. CekpeTapb HabnogatensHOro coseta 06s3aH:

1)cTtporo cobnogatb B CBOeW  [eATE/IbHOCTM  HOPMbl K TpeboBaHUA
3aKoHopatenscTBa Pecnybnukum KasaxcrtaH, YcrtaBa, Kopgekca KoprnopaTUBHOIO
ynpasneHus MpegnpusaTns U ero BHyTPeHHNX 4OKYMEHTOB;

2) PYKOBO/CTBOBATLCH B CBOEeM [esaTe/IbHOCTH [ECTBYIOLMM
3aKOHOJATe/IbCTBOM, PELLeHUAMMU YTMOMHOMOYEHHOrO opraHa u HabntopartenbHoro
COBETA;

3) UcnonHATbL nopyyeHns MNMpeacenatens HabnoaaTenbHOro CoBeTa;

4)no TpeboBaHWO HabnwogaTenbHOro coBeTa OTUYMTLIBATLCA O  CBOEW
[eATeNbHOCTU Nepes HUM;

5) uH(popmmpoBaTb HabnwogatenbHblii COBET O BO3HWKHOBEHWUM CUTYaLN,
CO3JatoWmMX Yrposy HapyLleHMss HOPM [eiCTBYIOLLEro 3aKOHOAATe/IbCTBa, MpaB
YNONHOMOYEHHOr0 OpraHa, a TakXXe BO3HWUKHOBEHWA KOPMOpaTMBHOIO KOH(IMKTA U
KOH(NNKTA MHTEPECOB.

5. YcnoBua onnatbl TpyZa 1 NpeMnpoBaHus

cekpeTaps HabnogaTelbHOro coBeTa
19. 3apaboTHas nfaTa cekpeTaps Ha6nopaTeNbHOro CoBeTa OnpefenseTcs

y



CYMMOW YCTaHOB/IEHHOIO TPYAOBbIM A0rOBOPOM (Z4OMOSHUTENbHBIM COr/lalleHem)
AO/MKHOCTHOTO OK/aga M ApYrux BbIMIaT KOMMEHCAUMOHHOIO M CTUMY/IMPYHOLLErO
Xapaktepa B COOTBETCTBUM C 3aKOHOAATeNIb,CTBOM Pecny6nvkn KasaxctaH wu
HacToALLMM [TOMOXKEHNEM.,

20. HauncneHue 3apaboTHOW NnaTbl NPOU3BOAUTCA B COOTBETCTBUM C Tabenem
yyeTa MCMOMb30BaHMS paboyero BpeMeHW. YuUeT (hakTU4eckn OTpaboTaHHOro
cekpeTapeM HabnofaTenbHOro CoBeTa BPEMEHWM OCYLLECTBAETCA OTBETCTBEHHbLIM
CTPYKTYPHbIM nogpasaeneHvemM MNpeanpuartus.

21. MNopafok BbiNnatbl 3apabOTHOM nnaTbl CekpeTapto HabnoaatenbHOro
COBeTa OnNpeaensieTcd BHYTPEHHUM AOKYMeHTOM [peAnpuatus, perynmpyrowmm
cucTeMy onsaTbl Tpyda LWTaTHbIX PaOOTHMKOB.

22. Pa3mMep [O/MKHOCTHOrO OKfafa W YC/IOBUA BO3HArpaXkAeHus CekpeTaps
HabnogatensHoro  coseta  [peanpuatvs, He  YCTaHOB/IEHHblE  HACTOALLMM
[MonoxeHneMm, onpegensatoTcs pelleHnem HabnogatensHoro coseta Mpeanpuatums.

23.Tlo peweHnto HabntopatensHoro coseta [pegnpudTvs  CeKpeTapto
HabntopareslbHOro coBeTa MOXET BbIMaumBaTbCAd MNPeMUsi MO pesynbratam ero
paboTbl 3a OTYETHbIN rof, B C/lyYae KayeCTBEHHOrO M Pe3y/ibTaTUBHOIO BbIMOIHEHNSA
MM CBOMX (PYHKLMOHA/IbHbIX 0053aHHOCTEN, B pasmepe, He MpPeBbILLAOLLEM pa3mep
OAHOr0 AO/MKHOCTHOIO OKMaja.

24.B  4eCTb  Mpa3fHOBaHWA  HAUWOHaNIbHbIX,  FOCYLAPCTBEHHbIX U
NpoeccnoHabHbIX Npa3gHUKoB B Pecriybnke KasaxcTaH 3a CHET 3KOHOMUU CPefCTB
(oHga onnatbl Tpyaa (panee - POT) ponyckaetca NpemupoBaHWe CekpeTaps
Hab6nopatensHoro coseta [MpeAnpusTus B pasmepe, COOTBETCTBYIOLLEM pasMepy
MpeMuasbHOM BbIMNaThbl MO TaKUM C/iyyYasaM paboTHUKY MpeAnpuaTusa ¢ 4O/MKHOCTHLIM
OKMafoM, 3KBMBa/IEHTHbIM [O/DKHOCTHOMY OKfagy cekpeTaps HabnwogatensHoro
coBeTa.

CoO0TBeTCTBYIOLLEE MPEMMPOBAHME OCYLLECTBMISETCA Ha OCHOBaHWM MpuKasa
PYKOBOAMWTENA MCMNOMHUTENIbHOrO opraHa lMpeanpuatus nnbo nuua, MUCMOSHAKLLErO
ero 06s3aHHOCTW.

25. MNpemupoBaHne cekpetaps HabntopatenbHOro coseTa, MpeayCMOTPEHHOe
HacToALWMM 10/I0XKEHNEM, He NPOU3BOAUTCA B MEPWMOA UCMbITATENbHOrO CpoKa 1 npw
Ha/IMYMM Y HEro He CHATOro AMCUMMN/IMHAPHOIO B3bICKAHUS.

26. ExxerofiHbIn ornnavymBaemMblii TPYA0BOWA OTMYCK ceKkpeTapro
HabntogatesbHOro coBeta NPeAoCTaBNseTCA B COOTBETCTBMM € MPUKa30oM
pyKoBoauTens VicnonHuTeNbHOro opraHa MNpeanpuaTtis Ha OCHOBaHWMW 3aBNIeHUS Ha
nvs  lNpepcefatens HabnwopatenibHOro CoBeTa, MpU YCMIOBUU  MOSIOXKUTENbHOM
pesontounmn MNpepcenarens HabnogateibHOro CoBeTa.

27. CekpeTtapto HabnwogatensHoro coseta [Mpeanpuatvs  OCYLLECTBNAKOTCA
ponnatbl, NPeAoCTaBNATCA rapaHTUM MU KOMMEHCaUMOHHbIe BbIMaTbl B pasmepax,
NpeLyCMOTPEHHbIX TPY0BbIM 3aKOHOAATEIb,CTBOM Pecny6mkn KaszaxcTaH.

28. Cekpetapto HabnwopatenbHoro coseta [lpefnpusAtus,  npoLuesllemy
NCNbITaTeNbHbIA  CPOK MO0  MPUHATOMY Ha paboTy 6e3 TakoBOro, Mpw
MPeLOCTaB/IEHNM €XKErofHOro OraynBaeMoro TPYAOBOro OTMYCKa BbINjayvBaeTcs
nocobue Ha 03[0POBMEHNE B pa3Mepe OAHOro [O/MDKHOCTHOIO OKfaja OAavH pas B
TeyeHve KalleH4apHoro roga.
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29. CekpeTtapto HabnogatenlbHOro coeta OKasblBaeTCs MaTepuanbHasi MOMOLLb
3a cyeT skoHomun cpefcts ®OT B pasmepe 30 (TpUALATb) MECAYHLIX PaCYETHbIX
rokasaresieil.

MartepuranibHas NoMoLLb, NpeaycMOTPeHHas HaCTOALWMM MYyHKTOM, OKa3blBaeTCs
Ha OCHOBaHWW KOMWIA MOATBEPXKAAIOLMX AOKYMEHTOB (CBUAETENLCTBO O POXKAEHUU
(ycbIHOB/EHMe/yioUepeHne), CBUAETENIbCTBO O Opake, CBUAETENIbCTBO O CMEPTU) B
Ceayrowmx cnyyasx:

1) poxkaeHus (YCbIHOBMEHWS, Y04EPeHUNs) pebeHkKa;

2) bpakocoyeTaHusA cekpeTapsa HabnogaTenbHOro CoBera;

3) cmepTn cynpyra (cynpyrun) cekpetaps HabntogatesibHOro coseta WM €ero
ONM3KNX POACTBEHHWKOB (poauTenen, [feTeld, YCbIHOBUTENEW, YCbIHOBMEHHbIX,
MOTHOPOAHBIX M HEMOTHOPOAHbLIX BpaTLEB U CecTep).

30. He npegycMOTpeHHble HacToALWMM [1oN0XeHWeM BbIMIaTbl CEKpeTapro
HabntogatenibHOro CoBeTa, BK/KOUas MHbIE BUAbI BO3HArpaXKAeHWiA, Jonnar, Haf6aBok,
MPeMuin 1 gpyrux Hopm maTteprasibHOro NOOLLPEHUS B AEHEXHOW WM HaTypasibHOM
(hopme, 3anpeLlaroTcs.

6. ObecreyeHne feATeNbHOCTUN ceKpeTaps HabnogartenbHOro coseta

31. B uenax Hagnexaulero n 3¢)eKTUBHOrO BbIMOSHEHMS 0653aHHOCTEN,
cekpeTapb HabnogatenbHOro coseta J0/KeH ObITb 06ecrneyvyeH HeobXOAMMbIMU
OpraHu3aLnMoHHO-TEXHUYECKUMI YCIOBUSAMI, B YACTHOCTW:

1) CekpeTapb HabnogatesibHOro cCoBeTa [0/HKEH MMETb OTAE/bHbIA KabuHeT,
HaxoAsLMACA HEMOCPEACTBEHHO MO MECTY HaxOoXAaeHWs odumca LEeHTPasIbHOro
annapara MNpeanpusaTus;

2) paboyee MeCTO cekpetapsa HabnogatenbHoro coseta [JO/MKHO — ObITh
obecrieyeHO MepcoHasIbHbIM KOMMbLIOTEPOM, a Ccam Cekpetapb HabntopartesnbHoro
coBeTa- nepeHOCHbIM KomnbioTepom (Notebook);

3) Cekpetapb  HabnwogatensHOro coeeta  [O0/DKEH  OblTb  0becrneyeH
HeoOX0ANUMOI OPrTEXHUKOW, CendoM, HECropaeMbiM MeTa/lIMYECKMM LUKadoM /1S
XpaHeHNs OKYMEHTOB, a TaKXXe CrpaBOYHON 1M NepUOANYECKO NNTEPATYPONA.

32. Paamep KOMaHMPOBOYHbIX PacXofoB (CYTOYHblE, pacxofbl MO Hanlmy
XKNNOro NOMELLIEHMS, pacxXodbl NO Npoe3dy K MecTy KOMaHAMpOBaHWUSA U 06paTHO) ans
cekpeTapss HabnogaTenlbHOro CoBeTa OrpefenseTcad B COOTBETCTBUN C BHYTPEHHUMM
AOKyMeHTamu [MpeanpuaTums.

7. OTBETCTBEHHOCTb CeKpeTaps HabnogaTenbHOro coseta

33. Cekpetapb HabnogaTenbsHOro coBeTa HeCeT OTBETCTBEHHOCTb Mepeq
Mpegnpusatnem 3a  YObITKA, MPUYMHEHHble TIpeAnpusTUIO  ero  BMHOBHbIMM
pencteuamy  (6esgenictemem), B MOPALKE,  YCTaHOB/IEHHOM  [eWCTBYIOLMM
3aKoHOAaTeIb,CTBOM Pecny6/mkn KaszaxcTaH.

34.3a HEeUCnosIHEHME  WAN  HEeHaj/1eXkallee  WUCMOJIHEHME  CEKpeTapem
HabnogatenibHOro coBeTa BO3/IOXKEHHbLIX Ha HEro 0653aHHOCTEN, a TakXke B Cy4ae
BbISBMIEHNA  (haKTOB  HapyLUeHWs  TPYAOBOW  AUCUMMNIWHBI, MO PELUEHNtO
HabnogatenbHOro coseta K Cekpetapto HabnrogatenibHOro coseTa MPUMEHAKOTCS
Mepbl B3bICKAHUSI B COOTBETCTBUN C TPYAO0BbLIM 3aKOHOAATENbCTBOM.

S
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35. Cekpetapb HabnogatesibHOrO coBeTa He BMpaBe pasrnawlartb CBefeb
COCTaB/IAOLLME COM/IaCHO AeNCTBYIOLLEMY 3aKoHOoAaTeNbCTBy Pecnybnmnkmn Kasaxe
N BHYTPEHHUM [OKyMeHTam [lpefnpusaTuUs KOMMEPYECKYHKO TalHy, a Takke ur
KOH(PMAEHUMaNBbHYO MHOopMaLUIO.

36. CekpeTapb HabnogatensHOro coBeta He BNpase MCMO/b30BaTb AOCTYMNT
emMy MHJopmaLMo orpaHMyYeHHOro goctyna o MNpegnpuaTum B INYHbIX LiENsx.

8. 3aKkntoUunTe/IbHbIE MOIOXKEHUS

37. VicnonHeHne o6s3aHHOCTeN cekpeTaps HabntogaTtensHOro coBeta, B Ciy
ero OTCYTCTBMA, OCYLUECTBNSAET NMLO, KOTOPbIA Ha3Ha4yaeTca Mo pelueE
HabntogaTenb,HOro coseta 13 uncna paboTHMKOB MNpeanpusatus.

38. Ecnn  oTaenbHble  MyHKTbl  HacToswero [lofoXeHus  BCTynarkoT
NPOTMBOPEYME C AENCTBYHOLMM 3aKOHOAATeNbCTBOM Pecnybnmnkm KasaxcTaH,
MYyHKTbl YTpayMBatOT CUY M B 4YacTU PerynnpyemMbiX 3TUMW MyHKTamu BOMPO
cnegyer  PyKOBOACTBOBATbCA ~ HOpMaMW  AEMCTBYIOLLEro  3aKOHOAATeNbC
Pecnybnmnkn KasaxcTaH [0 MOMEHTa BHECEHMSi COOTBETCTBYHLUMX W3MEHEHW:
HacTosLLee [NonoxeHue.



